List of Documents1 
to be submitted for accreditation in accordance with the standard LVS EN ISO/IEC 17043:2023 “Conformity assessment - General requirements for the competence of proficiency testing providers (ISO/IEC 17043:2023)”
	No
	Title of submitted documents2

	1
	Application and Accreditation Scope Project (LATAK document LATAK-D.008 “Accreditation Procedures” Annex 1 “Application” (Annex 9 “Proficiency testing” to LATAK form F.003 https://www.latak.gov.lv/en/general-documents-including-application)

	2
	Organizational structure of the company

	3
	The Institution’s Statute or another document that defines the institution’s organizational and governance structure and responsibilities

	4
	List of schemes for proficiency testing in flexible scope (if the Institution applies for or operates within a flexible accreditation scope)

	5
	List of normative documents related to the Institution’s activities

	6
	Quality management system documentation (in accordance with the requirements of standard LVS EN ISO/IEC 17043:2023), including information on: 

· types of proficiency testing (PT) scheme;
· proficiency testing planning;
· stability testing (where applicable);
· homogeneity testing (where applicable); 
· selection of statistical methods; 
· assigned value determination and evaluation criteria (standard deviation/ uncertainty for proficiency assessment)

	7
	Evidence of required competence and experience level for key personnel of the proficiency testing provider

	8
	Example of a proficiency testing program

	9
	Site plan showing the areas of operation activities

	10
	Information on external proficiency tests/ participation in interlaboratory comparisons (LATAK form F.045 “Report on participation in external proficiency tests or interlaboratory comparison” https://www.latak.gov.lv/en/accreditation-proficiency-testing-providers)

	11
	Information on reference materials, standards, and calibrators (LATAK form F.046 “List of reference materials/ standards/ calibrators” https://www.latak.gov.lv/en/accreditation-proficiency-testing-providers 7)

	12
	Information on personnel (LATAK form F.059 “Personnel list (in the field of conformity assessment)” https://www.latak.gov.lv/en/accreditation-proficiency-testing-providers)

	13
	Information on equipment and measuring instruments (LATAK form F.060 “Information on equipment and measuring instruments” https://www.latak.gov.lv/en/accreditation-proficiency-testing-providers)

	14
	Information on subcontractors (LATAK form F.069 “List of subcontractors” https://www.latak.gov.lv/en/accreditation-proficiency-testing-providers)

	15
	Summary of internal audits performed

	16
	Management review

	17
	At least one example of a proficiency testing report in each field


1 The accreditation assessment process starts after all the above-mentioned documents are received. In the case of re-assessment, surveillance, or scope extension, updated versions of the mentioned documents must be submitted.

2 For additional information, see: https://www.latak.gov.lv/en/accreditation-proficiency-testing-providers. 
All required documents shall be submitted electronically to: pasts@latak.gov.lv. 
Please send required documents electronically to pasts@latak.gov.lv. 
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