[bookmark: _Hlk51226673]Registration sheet of documents to be submitted
for the accreditation of an EMAS environmental verification body

Name of the EMAS verification body, including the name of the legal entity
__________________________________________________________________________________________________________________________________________________________
	N. p.k.
	Documents to be submitted to the Agency
	Filed
Yes/None**

	1.
	Application and draft scope of accreditation (Annex 10 to the application)
	

	2.
	Articles of Association/By-laws of the Verification Body
	

	
	If the verification body is part of the larger organisation, by-laws, articles of association/by-laws of the organisation and by-laws of the verification body
	

	3.
	Management system documentation/Quality manual and procedures set out in the EMAS Regulation and LVS EN ISO/IEC 17021-1:2015 standard 
	

	
	
	

	N. p.k.
	Additional documents to be submitted in accordance with LVS EN ISO/IEC 17021-1 standard
	

	1.
	Structural chart of the verification body
	

	
	If the verification body is part of the larger organisation, the structural chart of the verification body and the larger organisation (including branches, if applied)
	

	2.
	Declaration of management of the verification body/policy on independence and impartiality
	

	3.
	Documentation on ensuring impartiality 
	

	4.
	Terms of use of the verification mark, if applicable
	

	5.
	Documentation describing the audit and verification processes
	

	6.
	Ease of risk selection for conflicts of interest and impartiality
	

	7.
	Sample(s) of the verification report and a copy of the verification report issued 
	

	8.
	List of verification reports issued (according to technical areas)
	

	9.
	Common list of documents of the verification body (including version and dates of approval)
	

	10.
	List of subcontractors, branches, representative offices, sales offices and agents, franchise agreements
	

	11.
	Conditions of the verification fee, price list
	

	12.
	Sample contracts (with subcontractors, customers, auditors)
	

	13.
	Information on the personnel involved, approved auditors/verifiers and technical experts and their areas of competence 
	

	14.
	Summary of internal audits carried out and management review of the previous period
	



The documents necessary for the organisation of the evaluation of practical activities (witnesing) are set out in the Agency's document D.019 (see www.latak.gov.lv).
In the event of an extension of the scope of accreditation, all the listed documents relating to the new areas must be submitted.
The accreditation assessment process is started after receiving all the necessary documents. In the case of re-evaluation, monitoring or extension of scope, all updated documentation must be submitted.




[bookmark: _Hlk50463589]Registration No.** ___ - ________		           _______________________
                                                                                           Date
_______________________	_______________________
Signature	Name, surname

**To be filled in by LATAK
[bookmark: _Hlk50541648]
Note: 
The details of the document "date" and "signature" shall not be completed if the electronic document has been drawn up in accordance with the laws and regulations regarding drawing up of electronic documents.
F.002.EMAS-00en

