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levads / Introduction

Saskana ar Vides aizsardzibas likumu Latvijas
Nacionalais akreditacijas birojs (turpmak
teksta — LATAK) veic vides vadibas un audita
sistémas verificétaju (fizisku personu vai
institdciju) (turpmak teksta — vides verificétajs)
akreditaciju un uzraudzibu.

1. Definicijas / Definitions

Saskana ar Eiropas Parlamenta un Padomes
Regulu (EK) Nr.1221/2009 (2009.gada
25.novembra) par organizacijas brivpratigu
dalibu Kopienas vides vadibas un audita
sistema (EMAS), ka ari par Regula (EK)
Nr.761/2001 un Komisijas Lémumu
2001/681/EK un 2006/193/EK atcelSanu
(turpmak teksta — EMAS Regula) -

Vides deklaracija ir visaptveroSa sabiedribai
un citam ieinteresétajam personam domata
informacija par organizacijas:

- struktdru un darbibam;

- vides politiku un vides vadibas sistemu;
- vides aspektiem un ietekmi uz vidi;

- vides programmu,
uzdevumiem:;

mérkiem un

- veikumu vides joma un atbilstibu spéka
esosajam tiesiskajam prasibam vides joma.

According to Environmental Protection Law
Latvian National Accreditation Bureau
(hereinafter - LATAK) performs
accreditation and surveillance of eco-
management and audit scheme verifiers
(individuals or institutions) (hereinafter —
environment verifier).

According to Regulation (EC) No.
1221/2009 of the European Parliament and
of the Council (25 November 2009) on the
voluntary participation by organizations in a
Community eco-management and audit
scheme (EMAS), repealing Regulation (EC)
No 761/2001 and Commission Decisions
2001/681/EC and 2006/193/EC (hereinafter
— EMAS Regulation) -

Environmental statement means the
comprehensive information to the public and
other interested parties regarding
anorganisation’s:

- structure and operations;

- environmental policy and environment
management system;

- environmental aspects and on

environmental impact;

- environmental program, goals and tasks;

- performance in environment field and
conformity to effective legal requirements
in environment.

2. Uzraudzibas kritériji / Surveillance criteria

Vides verificétaju novértéSanas procesa
Latvijas Nacionalaja akreditacijas sistema tiek
piemérots LVS EN ISO/IEC 17011 un LVS EN
ISO/IEC 17021-1 standarts, EMAS Regula,
EMAS Regulas 30.panta noteiktd Akreditacijas
un licencéSanas iestazu foruma (FALB)
vadlinijas, piemérojamie EA un IAF dokumenti,
ka ar citi piemérojamie normativie akti.
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In environment verifier assessment process
in National Accreditation System of Latvia
LVS EN ISO/IEC 17011 and LVS EN
ISO/IEC 17021-1 standards are applied, as
well as EMAS Regulation, guidelines of
Forum of Accreditation Bodies (FALB) given
in paragraph 30 of EMAS Regulation,
applicable EA and IAF documents, as well
as other applicable normative documents.
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3. Informacija / Information

Informaciju par uzraudzibas procesu var
sanemt LATAK biroja Riga, K.Valdemara iela
157, 220. kabineta, darbadienas no plkst. 9.00
[[dz 17.00 un/vai LATAK interneta majas lapa
http://www.latak.gov.lv vai rakstot uz e-pastu:
administracija@Iatak.lv

Information about the surveillance process
can be obtained in LATAK office in Riga,
157 K.\Valdemara Street, cabinet No. 220,
working days from 9.00 o’clock till 17.00
o'clock and/or in LATAK internet website
http://www.latak.gov.lv or e-mail:
administracija@Iatak.lv

4. Uzraudzibas procedira vides verificétajiem / Surveillance procedure for

environment verifiers

4.1. Pieteikums uzraudzibai

Pirms uzsakt verifikaciju Latvija, vides
verificétajs, kas akreditéts vai licencéts kada
cita ES dalibvalsti, vismaz Cetras nedélas
pirms katras verifikacijas darbibas iesniedz
LATAK Sadus dokumentus:

- pazinojumu un informaciju par planotajam

vides verificétaja aktivitatem, LATAK-F.064;

- akreditacijas apliecibas vai licences kopiju
ar noradttiem NACE kodiem:;

- ja juridisko zinaSanu nodrodinasanai tiek
pieaicinats Latvijas likumdoSanas eksperts,

jaiesniedz  informacija par eksperta
kvalifikaciju.
LATAK analizé  verificétdja  iesniegtos

dokumentus, noveértgjot to atbilstibu EMAS
Regulai. Vado3ais vertétajs veic pieteikuma un

iesniegto dokumentu izskatiSanu, izvérté
verificétaja komandas kompetences
apliecinajumus, tulkojuma un vides

likumdoSanas zinaSanu nodroSinasanu un
pienem lémumu par planotas uzraudzibas
apjomu.

4 .2. Darbibas sféra
Citd ES dalbvalstt akreditéts/ licencéts vides
verificétajs Latvijas Republika var veikt EMAS

verificéSanu tikai savas kompetences ietvaros
(NACE kods).

3/9

4.1. Application for Surveillance

Before starting verification in Latvia, an
environment verifier, who is accredited or
licensed in another member state of EU
submits the following documents to LATAK
at least four weeks before every verification:

- announcement and information about
planned environment verifier activities,
LATAK-F.064;

- a Copy of Accreditation certificate or
license with scope description and NACE
codes;

- if Latvian law expert is invited to provide
legal knowledge, information about
expert’s qualification must be submitted.

LATAK analyses the documents submitted
by the verifier by evaluating their conformity
to the EMAS Regulation. The lead assessor

performs  examination of  submitted
application and documents, evaluates
competency evidences of the verifier's

team, provision of translation and
environmental legislation knowledge and
makes a decision about amount of planned
surveillance activities.

4.2. Scope

An environment verifier accredited/ licensed
in another EU Member state can perform
EMAS verification in Republic of Latvia only
within limits of his/her competency (NACE
code).
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4.3. Uzraudziba

Uzraudzibas proceddra aprakstita LATAK-
D.009 dokumenta.

Uzraudziba var ietvert administrativu auditu,
withesu  anketéSanu, vides verificétaju
apstiprinato vides deklaraciju vai atjauninatu
vides deklaraciju parskatiSanu un verifikacijas
zinojumu parskatiSanu.

Uzraudziba daléja apjoma (bez prasmes
parbaudes) var tikt veikta, ja vides verificétajs
atbilst Sadiem kritérijiem:

- vides verificétajs jau ir veicis verifikaciju
Latvijas Republika;

- iriesniegti visi kompetences apliecinajumi;

- iepriek$€jas novéertéSanas laika netika
konstatétas bitiskas neatbilstibas, par
kuram zinots attiecigds ES dalibvalsts
akreditacijas institlcijai.

Par uzraudzibu daléja apjoma vai rakstisku
atbilzu pieprasisanu lemj LATAK vadoSais
veértétajs péc iesniegto dokumentu
izvertéSanas.

Uzraudziba ir sameérigas ar vides verificétaja

veikto darbibu.

Organizacijam ir pienakums laut LATAK veikt
vides verificétaja uzraudzibu verifikacijas un
apstiprinadanas procesa gaita.

4.4. lesniedzamie dokumenti
verifikacijas

pirms

Ne vélak ka divas nedélas pirms verifikacijas
uzsaksanas, LATAK jaiesniedz dokumenti, kas
uzskaititi LATAK D.019, p.9 un :

- verificéjamas organizacijas EMAS vides
deklaracijas projekts;

- verifikacijas norises plans.

LATAK izverte vides verificétaja
dokumentu atbilstibu EMAS Regulai.

iesniegto

479

4.3. Surveillance

The surveillance procedure is described in
the LATAK-D.009 document.

Surveillance can comprise administrative

audit, witnessing, surveys, review of
environment declarations or updated
environment declarations approved by

environment verifiers, as well as review of
verification reports.

Partial surveillance (without witness) can be
performed, if the environment verifier
corresponds to the following criteria:

- The environment verifier has already
performed verification in Latvia;

- All competency approvals have been
submitted:;

- During previous assessment
significant nonconformities were
determined that would need to be
forwarded to accreditation body of the

accordant EU Member state.

no

LATAK lead assessor decides to perform
partial surveillance or to request additional
written answers after evaluation of the
submitted documents.

Surveillance is proportional to the operation
performed by the environment verifier.

Organizations have an obligation to let
LATAK perform surveillance of the verifier
during verification and approval process.

4.4. The Documents to be Submitted
before Verification

Not later than two weeks before starting of
verification the documents defined in
LATAK D.019, p.9 and following documents
must be submitted to LATAK:

- EMAS environment statement project of
the organization to be verified,;

- verification plan.

LATAK evaluates conformity of the
documents submitted by the environment
verifier.
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5. Ligumu slégsana / Signing of a contract

Ar vides verificétaju tiek noslégts ligums par
verificéSanas uzraudzibu atbilstosi
uzraudzibas apjomam.

A contract is signed with the environment
verifier about surveillance of verification.

6. Maksa par uzraudzibu / Payment for surveillance

NovértéSanas izmaksas tiek noteiktas saskana
ar apstiprinato pakalpojumu cenradi.

7. Uzraudziba / Surveillance

7.1. Novéertesanas komanda

NovertéSanas komanda tiek veidota atkariba
no planotas uzraudzibas apjoma un to veido
LATAK vadoSais vertétajs.

LATAK ne vélak, ka 7 darba dienas, pirms
novertéSanas sakuma, nosuata vides
verificétdjam pazino novértéSanas komandas
loceklu uzvardus un katra novértéSanas jomas
un darba vietu, dodot institlcijai iespéju 3
darba dienu laika iesniegt LATAK pamatotu
rakstisku  atteikumu  par  nozimétajiem
vérteétajiem un/vai ekspertiem. Ja vides
verificetajam nav iebildumu pret konkrétiem
vertétajiem un/vai ekspertiem, tie ir tiesigi veikt
novértéSanu/witnessu.

7.2. Noveéertésana

Novértésana ietver:

- iesniegto dokumentu novértéSanu;
- prasmes parbaudes;

- dokumentu izvértéSana péc verifikacijas.

7.2.1. lesniegto dokumentu novértésana

Pirms verifikacijas tiek izskatiti, analizéti
iesniegtie parvaldibas sistémas dokumenti un
vides verificétaja iesniegtie kompetences
apliecinajumi par vides verificétaja atbilstibu
EMAS Regulda noteiktajiem kompetences
kritérijiem, ka art vertétaji iepazistas ar publiski
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Assessment costs are determined

according to approved pricelist.

7.1. Assessment Team

The assessment team is formed taking into
account amount of the planned surveillance
and it is formed by the lead assessor of
LATAK.

LATAK not later than 7 working days before
start of assessment informs the
environment verifier about members of the
team, as well as assessment fields and
work position of each member by giving the
institution a chance to submit a reasonable
written  rejection about the appointed
assessors and/or experts in LATAK during 3
working days. If the environment verifier has
nothing against particular evaluators and/or
experts, they have rights to perform the
assessment/witnessing.

7.2. Assessment

The assessment comprises:

- assessment of the documents submitted;
- witnessing;

- evaluation of documents after

verification.

7.2.1. Evaluation of the Documents
Submitted

Before verification the submitted
management system documents are
reviewed and analyzed, as well as

competency approvals about conformity of
the environment verifier to competency
criteria given in the EMAS Regulation and
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pieejamo informaciju par vides verificétaju.

Vertetaji izskata verificjamas organizacijas
EMAS vides deklaracijas projektu un
verifikacijas norises planu.

Vertetaji iepazistas ar publiski pieejamo
informaciju par verificéjamo organizaciju
(darbibas joma, vides piesarnojuma atlaujas
un citas publikacijas).

7.2.2. Uzraudziba

Uzraudzibas laka tiek novértéta vides
verificétaja vértéSanas komandas kompetence
un atbilstoSo verificéSanas proceddru izpilde.

NovértéSanas komanda veic kompetences
vértejumu, savacot objektivas liecibas
akreditacijas sfera, apliecinot, ka vides
verificétajs atbilst EMAS Regula noteiktajiem
kompetences kritérijiem un LVS EN ISO/IEC
17021-1 standarta noteiktajam, Latvijas vides
likumdoSanas zinadanam un organizacijai
pienemamas sazinas valodas lietoSanu.

Vides verificétdjam ir janodroSina iespéja
LATAK vertetajiem veikt prasmes parbaudi
verificéjamaja organizacija.

7.2.3. Dokumentu
verifikacijas

izvértéeSana peéec

Péc verifikacijas novertésanas, LATAK izskata
sekojoSus dokumentus:

- sagatavoto vides deklaracijas projektu vai
aktualizéto vides deklaraciju;

- izstradato verifikacijas programmu;

- verifikacijas zinojuma projektu, ieskaitot
verificéjamaja  organizacija konstatétas
neatbilstibas un apstiprinatas korektivas
darbibas.

NovertéSanas komanda ripigi analizé visu
savakto informaciju un objektivas liecibas par
institlicijas darbtbu un nosaka institlcijas
atbilstibas ItTmeni  atbilstoSi  akreditacijas
kritérijiem.
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evaluators become familiar with the publicly
accessible information about the
environment verifier.

The assessors examine EMAS environment
statement project and verification schedule
of the organization to be verified.

The evaluators become familiar with the
publicly accessible information about the
organization to be verified (range of
activities, environmental pollution permits
and other publications).

7.2.2. Surveillance

During the surveillance the competence of
the verification team is evaluated and also
the fulfilment of corresponding verification
procedures.

The assessment team performs
competency assessment by collecting
objective statements in the accreditation
field confirming that the environment verifier
complies to competency criteria given in the
EMAS Regulation and provisions defined in
the LVS EN ISO/IEC 17021-1 standard.

The environment verifier must provide a
possibility for LATAK evaluators to perform
witness in the organization to be verified.

7.2.3. Evaluation of Documents after
Verification

After verification LATAK examines the
following documents:

- the prepared environment declaration
project or updated environmental
statement;

- the developed verification program;

- EMASverification  statement  project,
including inconsistencies and approved
corrective actions determined in the
organization to be verified.

The assessment team carefully analyzes all
gathered information and  objective
statements about operation of the institution
and determines compliance level according
to accreditation criteria.
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Ja verificéjama organizacija ilgak ka 3 ménesu
laikd nenovers neatbilstibas vai nav iespéjama
vides deklaracijas apstiprind8ana, verificétajs
iesniedz vides deklaracijas projektu, kura ir
identificétas  nepilntbas, ka armt  pilnu
verifikacijas  zinojumu un  verifikacijas
programmas projektu.

7.2.4. Atklato neatbilstibu analize un
novértéSanas protokoli un parskati

Katras novertéSanas dienas beigas LATAK
vértétaji mutiski informé vides verificétaju par
atklajumiem, it 1pasi, par konstatétajam
neatbilstibam un novérojumiem.

Péc verificéSanas pabeigSanas, LATAK
izskata vides deklaracijas projektu vai
aktualizéto vides deklaraciju, izstradato
verifikacijas programmu un verifikacijas
zinojumu, ieskaitot verificéjamaja organizacija
konstatétas neatbilstibas un  korektivas
darbibas.

Visas uzraditas neatbilstibas novértéSanas
protokolos tiek attiecinatas uz konkrétiem
EMAS Regulas vai LVS EN ISO/IEC 17021-1
standarta punktiem.

Noveértéjamais vides verificétajs tiek
iepazistinats ar tris iesp&jamiem neatbilstibu
[Tmeniem (LATAK-D.008):

7.2.5. Nosleguma apspriede

Beidzot darbu, novértéSanas komanda
organizé nosléguma apspriedi, kura piedalas
vides verificétajs un novértétaji. So apspriedi
vada LATAK vadoSais vertétajs. Apspriedée
novertétaji sniedz rakstisku un/vai mutisku

zinojumu par atklatam neatbilstibam,
pamatojoties uz uzraudzibas krit€rijiem.
Zinojuma laika novertétajam vides
verificétajam tiek dota iesp€ja jautat un
sanemt atbildes par atklato neatbilstibu
pamatotibu.

Rakstveida  zinojumu par novértéSanas

rezultadtiem vadoSais vértétajs sniedz vides
verificétajam talit péc nosléguma apspriedes
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If the organization to be verified doesn'’t
eliminate inconsistencies during 3 months
or if it is impossible to approve environment
declaration, the verifier submits an
environment declaration project, where
shortcomings are identified, as well as a
complete verification statement and project
of the verification program.

7.2.4. Analysis of the Determined
non-conformities, Assessment
Records and Reports

In end of every evaluation day LATAK
assessors inform the environment verifier
orally about determined facts, especially
determined non-conformities and
observations.

After completion of the verification process
LATAK examines environment declaration
project or updated environmental statement,

developed verification  program and
verification statement, including
nonconformities  determined in  the

organization to be verified and corrective
actions.

All  the presented nonconformities in
evaluation protocols are assigned to
particular paragraphs of the EMAS

Regulation or the LVS EN ISO/IEC 17021-1
standard.

The environment verifier is informed about
the levels of nonconformities (LATAK-
D.008):

7.2.5. Final Meeting

When finishing the work, the assessment
team organizes a final meeting, in which the
verifier and assessors take part. This
meeting is led by LATAK lead assessor.
During the meeting the assessors give a
written and/or oral statement about
determined nonconformities based on
accreditation criteria. During the meeting the
environment verifier has an opportunity to
ask questions and get answers about
reasonability of the determined
nonconformities.

Right after the final meeting or during 7
days after the meeting lead assessor
submits a written report about assessment
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vai 7 darba dienu laika péc tas.

Vides verificetajs tiek aicinats komentét So
zinojumu un iesniegt atklato neatbilstibu
korektivo pasakumu planu, noradot taja
konkrétas darbibas, ka tiks novérstas
neatbilstibas, un kada laika perioda tas tiks
noveérstas.

VadoSajam veértétajam vienam, vai kopa ar
komandu jaanalizé iesniegtie priekSlikumi un
janosaka $o pasakumu pietiekamiba un
efektivitate.

results to the environment verifier.

The environment verifier is asked to
comment this report and submit a plan of
corrective measures to eliminate
determined nonconformities by prescribing
particular activities, how nonconformities will
be eliminated and in what time period will it
be done.

The lead assessors alone or together with
the team must analyze the submitted
measures and determine sufficiency and
efficiency of these measures.

8. Lemumu pienems8ana / Decision making

Lémuma pienemSana par citd Eiropas
Savienibas dalibvalsti akreditéta/ licencéta
vides vadibas un audita sistemas (EMAS)
verificétaja atbilstibu EMAS Regulas prasibam
notiek péc talak aprakstitds procediras,
nepiemérojot LATAK-D.016 dokumentu.

LATAK péc uzraudzibas proceddras
pabeigSanas riko Akreditacijas komisiju, kura
izvérté noveértéSanas dokumentu atbilstibu, ka
art vertétaju un ekspertu darbu un pienem
akreditacijas lemumu par veikto verifikacijas
proceddru.

Komisijas locekli tiek izveléti no kompetentu
vértétaju vidus, kas nav piedalijuSies
konkrétaja vertéSanas procesa.

Pamatojoties uz veikto dokumentu analizi,
vado3a vértétaja rekomendacijam, vides
verificétaja sniegtajiem komentariem,
ieteikumiem un citu badtisku informaciju no
iesaistitajam pusém, Akreditacijas komisija var
pienemt $adus Iémumus:

- vides verificétajs veicis verificéSanu
atbilstoSi EMAS Regulai,
- vides verificétajs veicis verificéSanu

neatbilstoSi EMAS Regulai.

Lémumus par atbilstoSu verificésanu tiek
pienemts gadijuma, ja uzraudzibas procesa
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Decision making about compliance of Eco-
Management and Audit Scheme (EMAS)
verifier, who is accredited/ licensed in
another Member state of the European
Union, to requirements of the EMAS
Regulation is performed according to the
procedure written below without applying
the LATAK-D.016 document.

After end of the surveillance procedure
LATAK  organizes an  Accreditation
Commission that determines compliance of
the evaluation documents, as well as work
of assessors and experts and make the
accreditation  decision regarding the
particular verification.

Members of the commission are chosen
among competent assessors that havent
taken part in assessment process.

Based on the performed document analysis,
recommendations of the lead assessor,
comments from the environment verifier,
suggestions and other significant
information from the involved parties, the
Accreditation Commission can make the
following decisions:

- the environment verifier has performed
verification according to the EMAS
Regulation,

- the environment verifier hasn’t performed
verification according to the EMAS
Regulation.

A decision about particular verification is
made, if there are no negative findings in
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nav negativu konstatéjumu vai ir konstatéti
tikai novérojumi, bet nav konstatétas
neatbilstibas.

Pienemot Iémumu, nepiecieSamibas gadijuma
var konsultéties ar tehnisko komiteju vai

neatkarigajiem ekspertiem, ja tie nav
piedalijusies novéertéSana.
Ja, pienemto [Emumu, iesniegtas

rekomendacijas un/vai ieteikumi nav pamatoti,
tad uzraudzibas lieta tiek nodota atpakal
komisijai atkartotai izvértéSanai.

9. Informacijas sniegsana / Information

LATAK 7 dienu laikd péc Ilémuma
pienemSanas nosuta véstuli, kurd informé
vides verificétaju par pienemto lémumu.

LATAK informaciju par akreditétajiem vides
verificétajiem reizi ménesi pazino EMAS
kompetentajai iestadei LR Vides aizsardzibas
un regionalas attistibas ministrijas Vides
parraudzibas valsts birojam.

Uzraudzibas zinojums un [émuma
dokumentacija tiek sdtita atbilstoSas valsts
kompetentajai institlicijai kura verificétajs ir
licencéts vai akreditéts.

Sis dokuments ir tulkots neformali. Saubu
gadijuma noteicosa ir latvieSu valodas versija.
Neskaidribu gadijuma, lidzam vérsties LATAK
(+37167373051, administracija@Iatak.lv).

Izmainu registrs / Register of Changes

the  surveillance  process or  just
observations are determined and there are
no nonconformities.

When making a decision it is possible to
have consultations with the technical
committee or independent experts, as
necessary, if the experts haven't
participated in the evaluation process.

If the proposed decision, submitted
recommendations and/or suggestions are
not reasonable, then the surveillance case
is given back to the commission for
repeated evaluation.

LATAK during 7 days after making of the
decision sends a letter, in which it informs
the environment verifier about the decision
made.

LATAK informs the EMAS competent
institution in Latvia — Environment State
Bureau of Ministry of Environmental
Protection and Regional Development once
a month.

Surveillance report and the decision is sent
to the Competent body of the country, were
the verifier is licensed or accredited.

The following is an informal translation. In
any case of discrepancies between the
English version and the Latvian version, the
Latvian version will prevail. In case of
doubts, please contact LATAK
(+37167373051, administracija@latak.Iv) for
explanation.

Vers!la’ Izmainu saturs/ Content of changes Datums/Date
Version J

3 Aktualizéta atsauce uz ISO/IEC 17021-1 2.11.2017.

4 Dokumenta aktualizacija 05.04.2018.
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