Valsts aģentūra “Latvijas Nacionālais akreditācijas birojs”

List of documents
submitted for accreditation according to standard ISO/IEC 17025:2017

The name of the organization, including legal entity
__________________________________________________________________________________________________________________________________________

	No.
	List of submitted documents to LATAK 
	Notes

	1.
	Application form and a draft of the scope of accreditation (Application form’s Annex 1 for calibration laboratories, Annex 2 - for testing laboratories)
	

	2.
	Laboratory regulation (Terms of Reference, Rules,…)
	

	3.
	Quality management system documentation as requested by the standard ISO/IEC 17025:2017 (e.g. Quality Manual, procedures, SOP, job descriptions, etc.)
	

	4.
	Organizational structure of the company
	

	5.
	Organizational structure of the Laboratory 
	

	6.
	Laboratory layout
	

	7.
	List of all documents
	

	8.
	Summary of results of internal audits
	

	9.
	Quality system management review for the previous period
	

	10.
	List of personnel (F.059)
	

	11.
	Information on equipment and measuring devices (F.060)
	

	12.
	List of reference materials and standards (F.046)
	

	13.
	Overview of external inter-laboratory comparisons (F.045)
	

	14.
	Sample(s) of laboratory report(s): Test Report, Calibration Certificate, Report of Sampling
	

	15.
	Documents of in-house developed methods*
	

	16.
	Details of the metrological traceability chain (for calibration laboratories) 
	

	17.
	List of up-to-date methods in a flexible scope of accreditation (only if laboratory applies or accreditation is granted for flexible scope )
	


*If documents are not submitted prior to accreditation visit, the assessment plan will contain more time for on-site assessment of documents in the laboratory. 
Please send required documents electronically to pasts@latak.gov.lv. 

Accreditation process begins when all necessary documents are received. In the case of reassessment, surveillance or extension of the scope of accreditation, all revised and up-to-date documents shall be submitted.
_____________________

Head of the laboratory___________________
(dd.mm.yyyy.)

Note. It is not required to complete sections “Date” and “Signature” if the document is prepared according to normative acts regarding electronic documents.
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