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levads/ Introduction

Saskana ar Vides aizsardzibas likumu
Latvijas Nacionalais akreditacijas
birojs (turpmak teksta — LATAK) veic
vides vadibas un audita sistémas
verificetaju  (fizisku personu vai
institdciju) (turpmak teksta — vides
verificetajs) akreditaciju un
uzraudzibu. LATAK veic tikai juridisku
personu akreditaciju. levérojot, ka
citds ES valstis k& EMAS verificétaji
darbojas  individualas  personas,
LATAK veic $o personu uzraudzibu, ja
Sie EMAS verificétaji veic
verific€Sanas darbibas Latvijas
teritorija.

1. Definicijas/ Definitions

1.1. Definicijas saskand ar Eiropas
Parlamenta un Padomes Regulu (EK)
Nr.1221/2009 (2009.gada
25.novembra) par  organizacijas
brivpratigu dalibu Kopienas vides
vadibas un audita sistema (EMAS), ka
art par Regula (EK) Nr.761/2001 un
Komisijas Lémumu 2001/681/EK un
2006/193/EK  atcelSanu  (turpmak
teksta — EMAS Regula).

1.2. Vides politika ir organizacijas
augstakd [limena vadibas oficiali
formulétie visparigie plani un darbibas
virziens attiecibd uz veikumu vides
joma, tostarp uz atbilsttbu visam
speka esoSajam tiesiskajam prasibam
vides joma, ka ari saistibas pastavigi
uzlabot veikumu vides joma. Ta ir
pamats darbibas, mérku un
uzdevumu noteikSanai vides joma.

1.3. Vides verificéetajs:

- atbilstibas novértéSanas institlcija
ir strukttra, kas veic atbilstibas
novértéSanas darbibas, tostarp

2/17

According to the Environmental
Protection Law the Latvian National
Accreditation Bureau (hereinafter -
LATAKLATAK) performs
accreditation and surveillance of the
Eco-Management and Audit Scheme
verifiers (hereinafter - the
environmental  verifier). LATAK
accredits only legal persons. Taking
info account that in other EU
countries EMAS verifier can be also
as individuals, LATAK performs the
surveillance for activities if they are
performed in terithory of Latvia.

1.1. Definitions in accordance with
Regulation (EC) No 1221/2009 of the
European Parliament and of the
Council of 25 November 2009 on the
voluntary participation by
organisations in a Community eco-
management and audit scheme
(EMAS), repealing Regulation (EC)
Nr.761/2001 and Commission
Decision 2001/681/EC and
2006/193/EC (hereinafter - the EMAS
Regulation).

1.2. Environmental policy means
the overall intentions and direction of
an organisation relating to its
environmental performance as
formally expressed by senior
management, including compliance
with all applicable legal requirements
relating to the environment and also
a commitment to continual
improvement of environmental
performance.

1.3. The environmental verifier:

- the conformity assessment body
means a body that performs
conformity assessment activities,
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kalibreSanu, testésanu,
sertificeéSanu un inspekciju,

- jebkura fiziska vai juridiska persona
vai Sadu personu grupa, kas ir

licenceta veikt verifikaciju un
validaciju saskana ar EMAS
Regulu.

1.4. Vides vadibas sistema - ir

visparéjas parvaldibas sistemas dala,
kas ietver vides politikas izstradei,
ievieSanai, sasniegSanai,
parskatiSanai un uzturéSanai, ka ar
vides aspektu parvaldibai vajadzigo
organizatorisko struktdru, planosanu,
pienakumus, metodes, proceddras,
procesus un resursus.

1.5. Vides deklaracija - ir
visaptveroSa sabiedribai un citam
ieinteresétajam personam domata
informacija par organizacijas:

- struktdru un darbibam,

- vides politikku un vides vadibas
sistemu,

- vides aspektiem un ietekmi uz vidi,

- vides programmu, un

uzdevumiem,
- veikumu vides joma un atbilstibu

meérkiem

speka esosajam tiesiskajam
prasibam vides joma.
1.6. Verifikacija ir atbilstibas

noveértéjuma proceddra, ko veic vides
verificétajs, lai  parbauditu vai
organizacijas vides parskats, vides
politika, vides vadibas sistéma un

iekSeéjais vides audits un ta
IstenoSana atbilst EMAS Regulas
prasibam.

1.7. Validacija ir vides verificétaja,

3/17

including calibration,
certification and inspection,

testing,

- any natural or legal person or
group of persons who are licensed
to carry out the verification and
validation of the EMAS Regulation.

1.4. Environmental management
system - is the overall management
system which includes the
organizational structure, planning
activities, responsibilities, practices,

procedures, processes and
resources for developing,
implementing, achieving, reviewing

and maintaining the environmental
policy.

1.5. Environmental statement -

means the comprehensive

information to the public and other

interested parties regarding an
organisation's:

- structure and operations,

- environmental policy and
environmental management
system,

- environmental aspects and

impacts on the environment,

- environmental programme, goals
and tasks,

- environmental performance and
compliance with applicable legal

obligations relating to the
environment.

1.6.  Verification means the
conformity ~ assessment  process

carried out by an environmental
verifier to demonstrate whether an
organisation's environmental review,
environmental policy, environmental

management system and internal
environmental audit and its
implementation fulfils the
requirements of the EMAS
Regulation.

1.7. Validation means the
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kas veic verifikaciju, izsniegts
apstiprinajums, ka informacija un dati,
kas ieklauti organizacijas vides
deklaracija un atjauninataja vides
deklaracija, ir precizi, ticami, pareizi
un atbilst EMAS Regulas prasibam.

confirmation by the environmental
verifier who carried out the
verification, that the information and
data in an organisation's
environmental statement and
updated environmental statement are
reliable, credible and correct and
meet the requirements of the EMAS
Regulation.

2. Akreditacijas kriteriji/ Accreditation criteria

2.1. Vides verificétaju novértedanas
procesa Latvijas Nacionalaja
akreditacijas sistema tiek piemérots
LVS EN ISO/IEC 17011 un LVS EN
ISO/IEC 17021-1 standarts, EMAS
Regula, EMAS Regulas 30.panta
noteikta Akreditacijas un licencéSanas
iestazu foruma (FALB) vadlinijas,
piemérojamie EA un |IAF dokumenti,
ka ar1 citi piemérojamie normativie
akti.

2.2. lIpasi EMAS akreditacijas
nosacijumi vides verificetajiem.

EMAS Regulas 20. panta ir noteiktas
kompetences prasibas vides
verificétajiem, kas jaievero papildus
LVS EN ISO/IEC 17021-1 standarta
noteiktajiem kritérijiem.

2.3. 1Ipa8i EMAS akreditacijas
nosacijumi vides verificétajiem, kas ir
fiziskas personas:

EMAS Regulas 21.panta ir noteiktas
Ipasas papildus prasibas vides
verificétajiem, ka arm pienakumi un
darbibas nosacijumi.

2.4. Ja EMAS verificétajs vélas
darboties tresajas valstis, vipnam ir
papildus par to jainformé akreditacijas
institdcija un japilda papildus prasibas,
kas noteiktas EMAS regulas 22.panta.
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2.1. In the process of assessment of
the environmental verifiers, in the
Latvian National Accreditation
System, LVS EN ISO / IEC 17011
and ISO / IEC 17021-1 standards,
the EMAS Regulation, the guidelines
of Forum of Accreditation and
Licensing Bodies (FALB) provided by
Article 30 of the EMAS Regulation,
the applicable EA and IAF
documents, as well as other
applicable laws and regulations, are
applied.

2.2. Particular EMAS accreditation
conditions for environmental
verifiers.

Article 20 of the EMAS Regulation
sets out the competence
requirements  for  environmental
verifiers to be followed in addition to
the standard criteria provided by ISO
/ IEC 17021-1 standard.

2.3. Particular EMAS accreditation
conditions for the environmental
verifiers who are natural persons:

Article 21 of the EMAS Regulation
sets out particular additional
requirements  for  environmental
verifiers, as well as obligations and
operating conditions.

2.4. If EMAS verifier would like to act
in third countries, they has to inform
the accreditation body and fulfil the
requirements set in article 22. of
EMAS regulation.
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3. Informacija par akreditaciju / Information on accreditation

3.1. Informaciju par akreditacijas
procesu pretendenti var sanemt
LATAK biroja Riga, K.Valdemara iela
157, 220. kabineta, darbadienas no
plkst. 9.00 Iidz 17.00 un/vai LATAK
interneta majas lapa
http://www.latak.lv

3.1. The applicants may get the
information on the accreditation
process in the LATAK in Riga,
K.Valdemara iela 157, 220, on
working days from 9:00 to 17:00 and
/ or LATAK website
http://www.latak.lv

4. Akreditacijas procedura vides verificetajiem/ Accreditation
procedures for environmental verifiers

4.1. Akreditacijas procedira vides
verificétajiem notiek saskand ar
LATAK-D.008 dokumentu.

4.2. Pieteikuma akreditacijai vai
akreditacijas sféras paplasinasanai
iesniegSana:

- LATAK ir izstradata pieteikuma
veidlapa vides verificétaju
akreditacijai. Pieteikuma veidlapas
pieejamas LATAK biroja un LATAK
interneta majas lapa.

4.3. Papildu dokumenti akreditacijas
procesa istenoSanai:

- Lai novertétu verificétaja atbilstibu
akreditacijas prasibam, EMAS
verificetajam ir jaiesniedz LATAK
papildus dokumenti, kas uzraditi
LATAK majas lapa (Forma F.002.)

4.4. Akreditacijas sfera:

- vides verificétaju akreditacijas sféru
nosaka saskana ar IAF ID 1:2014

dokumentu. Ja kada no
tehniskajam jomam EMAS
verificétajs nevar nodrosinat
kompetenci, akreditacijas

apliecibas pielikuma pie papildu
piezimém var noradit iznémumus
un arT konkrétas tehniskas jomas
atbilstoSi spéka esoso saimniecisko
darbibu klasifikacijai (NACE kodi),
kas noteikta Eiropas Parlamenta un
Padomes Regula (EK) Nr.1893 /
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4.1. Accreditation procedures for
environmental verifiers are carried
out in accordance with the document
LATAK-D.008.

4.2. Submission of an application for
accreditation or expansion of the
scope of accreditation:

- LATAK has developed an
application form on accreditation
of environmental verifiers.
Application forms are available in
the LATAK and LATAK website.

4.3. Additional
accreditation:

documents for

- To -evaluate the fulfiiment of
accreditation requirements, EMAS
verifier has to submit additional
documents. List of necessary
documents is available on LATAK
web page (Form F.002)

4.3. The scope of Accreditation:

- the scope of accreditation of
EMAS verifiers shall be
determined according to IAF ID
1:2014 document. If EMAS verifier
cannot assure the competence in
full technical field, the exemptions
can be defined under Remarks in
the Annex to Accreditation
certificate. NACE codes,
classification of economic activities
set out in Regulation (EC) No
1893/2006 of the European
Parliament and of the Council of
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2006 (2006. gada 20. decembris),
ar ko izveido NACE 2.red.
saimniecisko darbibu statistisko
klasifikaciju, ka art groza Padomes
Regulu (EEK) Nr.3037/90 un dazas
EK regulas par 1pasam statistikas
jomaém (turpmak teksta — Regula
(EK) Nr.1893/2006),

4.5. Pretendenta iesniegtie
dokumenti.
Pretendentam péc pieteikuma

iesniegSanas LATAK jaiesniedz visi
pieprasitie dokumenti pilna apjoma

saskana ar registracijas formu
LATAK-F.002:

4.6. Papildus prasibas  vides
verificétajiem, kuri darbojas treSas
valstis

Ja vides verificétajs plano veikt
verifikaciju valstis arpus Eiropas

Savienibas, papildus jaiesniedz:

- apliecingjums  par  kompetenci
izvélétas valsts tiesiskajas,
normativajas un administrativajas
prasibas vides joma,

- informacija par izvelétas valsts
valodas zinaSanu nodroSinasanu,
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20 December 2006 establishing
the statistical classification of
economic activities NACE
Revision 2 and amending Council
Regulation (EEC) No 3037/90 as
well as certain EC Regulations on
specific statistical domains
(hereinafter - Regulation (EC)
Nr.1893/2006),

4.5. Documents submitted by the
Applicant.

The applicant after submission of the
application, shall submit to LATAK all
the required documents in full in
accordance with the registration form
LATAK-F.002:

4.6. Additional requirements for
environmental verifiers active in third
countries

If an environmental verifier intends to
carry out verification in countries
outside the European Union he
additionally shall submit:

- evidence of competence in the
selected national legal, regulatory
and administrative requirements of
the selected country in the scope
of environment,

- information on the provision of the
knowledge of the language of the
selected country,
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- apliecingjumu par ligumsaistibam
iepriekSminéto prasibu
nodrosSinasanai.

Ja Latvijas vides verificétajs, kuram
jau ir akreditacija darbtbam konkrétaja
treSaja valsti, plano veikt verifikacijas
darbibas Sis tresas valsts
organizacija, kura vélas registréties
EMAS registra cita ES dalibvalstr,

nevis Latvija, vides verificétajs,
vismaz seSas nedélas pirms
verifikacijas darbibam, pazino

informaciju par savu akreditaciju, ka
arT verifikacijas laiku un vietu gan
planotas registracijas valsts
akreditacijas vai licencéSanas
institdcijai, gan Latvijas Nacionalajam
akreditacijas birojam.

Sada gadijuma verifikacijas darbibas
uzraudzibas treSaja valstt  veic
LATAK.

Ja arvalstu EMAS verificétajs veic
verifikacijas darbibas Latvijas
teritorija. Cetras nedélas pirms $adu
darbtbu veikSanas, verificétajam ir
jasniedz informacija LATAK.

4.7. Dokumentu analize pirmajam
apmekl€jumam.

LATAK analizé pretendenta iesniegtos
dokumentus, novértéjot to atbilstibu

EMAS Regulai, LVS EN ISO/IEC
17021-1 standartam, ka art
piemérojamiem EA un IAF

dokumentiem un LATAK noteikumiem
un rekomendacijam.

NepiecieSamibas gadijuma tiek

pieprasiti papildus dokumenti.

4.8. Pirmais apmekl€éjums

Pirmais apmekléjums notiek LATAK
biroja vai cita vieta péc vienosanas.
STs vizites laika LATAK:

- iepazistas ar institlcijas vadibu,
kvalitates  vaditaju un  vides
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- proof of the contractual
requirements to ensure the above
mentioned requirements.

If the verifier of the environment of
Latvia, who already has accreditation
in the third country, intends to carry
out verification activities in the
organization of this third country that
wishes to register with EMAS in the
EU Member State other than Latvia,
the environmental verifier shall, at
least six weeks before the verification
activities, make information about its
accreditation, as well as the
verification time and place, to the
national accreditation office of the
planned registration state and the
Latvian National Accreditation
Bureau.

In this case, verification activities in a
third country shall be performed by
LATAK.

If the foreign EMAS verifier plan to
perform verification in territory of
Latvia. EMAS verifier has to inform
LATAK four weeks in advance.

4.7. Document analysis of the first
visit.

LATAK examines the documents
submitted by the applicant, assessing
their compliance with the EMAS
Regulation, LVS EN ISO/IEC 17021-
1 standard and the applicable EA

and IAF documents and LATAK rules
and recommendations.

If necessary, additional documents
are requested.

4 8. The first visit

The first visit takes place in the
LATAK office or in another agreed
place.

During this visit, LATAK:

- gets acquainted with the body’s
management, quality manager and
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verificétaju,
- precizé informaciju par iesniegtiem
dokumentiem,

- identificeé visparigas kompetences

un parvaldibas sistémas
nepilnibas,

- identificé nepiecieSamos papildus
dokumentus, kas jaiesniedz
LATAK,

- apspriez jautajumu par
novértéSanas kartibu institicijas

filialés, ja tadas ir,
- precizé akreditacijas sféru,

- precizé LATAK iesaistamo vértétaju
un ekspertu skaitu,

- preciz€ Iiguma un vieno$anas

protokola noteikumus.

4.9. Liguma slégSana

Liguma  projekts tiek  nosdatits
institdcijai kopa ar pazinojumu par
visas nepiecieSamas dokumentacijas
sanemsanu.

4.10. Maksa par akreditaciju

NovértéSanas izmaksas tiek noteiktas
saskana ar cenradi, kas apstiprinats
ar Ministru Kabinet 27.02.2018.
noteikumiem Nr.114.

4.11. NovértéSanas komanda

NovértéSanas komandu veido
novértéSanas vadoSais  vertétajs.
Komandu veidojot, tiek ievérots, lai
bltu pietiekams skaits vertétaju un/vai
ekspertu, kas parzinatu visas
akreditacijas sféras tehniskas jomas,
un veértétajiem un/vai ekspertiem batu
pietiekams zinasanu [Tmenis
noteiktajas novértéSanas jomas.

NoveértéSanas komandas uzdevums ir
izvertét visus iesniegtos dokumentus,
lai veiktu novértéSanu uz Vvietas
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environmental verifier,

- specifies information the

documents submitted,

on

- identifies weaknesses of generic
competencies and management
system,

- identifies the necessary supporting
documents to be submitted to
LATAK,

- discusses the issue of procedures
for assessing in the institution's
subsidiaries, if any,

- specifies the

accreditation,

scope of

- specifies the number of LATAK
assessors and experts to be
involved,

- specifies the terms of the contract
or agreement.

4.9. Contract

Draft contract is send to the
institution together with
announcement about receipt of all
documents.

4 .10. Fees for accreditation

Assessment Costs are determined in
accordance with the price list
approved by Cabinet of Ministers,
Regulation no.114 (27.02.2018.).

4.11. The assessment team

The assessment team consists of the
lead assessor or technical expert of
the assessment. During the team
selection it is provided that there is a
sufficient number of assessors and /
or experts who have knowledge in
the scope of accreditation, and
assessors and / or experts have a
sufficient level of knowledge in
technical assessment fields.

The task of the assessment team is
to evaluate all the documents
submitted for assessment in the
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institcija tas iesniegtaja akreditacijas
sfera, ieskaitot prasmes parbaudes
(witnesus).

LATAK ne vélak, ka 7 darba dienas,
pirms novértéSanas sakuma, nosuta
vides verificétajam  novértéSanas
planu un pazino novértéSanas
komandas loceklu uzvardus un katra
novértéSanas jomas un darba vietu,
dodot institlcijai iespé&ju 3 darba dienu
laika iesniegt LATAK pamatotu
rakstisku atteikumu par nozimétajiem
vertétajiem un/vai ekspertiem. Ja
vides verificétdjam nav iebildumu pret

konkrétiem vertétajiem un/vai
ekspertiem, tie ir tiesigi veikt
novertésanu.

4.12. NovértéSana

EMAS verificétaju novérteSana notiek
LATAK noziméta vado$a vértétaja
vadiba, péc visu nepiecieSamo
dokumentu sanems$anas un analizes.

NoveértésSana ietver:

- iesniegto dokumentu novértésanu;

- novértéSanu institlcija;
- prasmes parbaudes (witness) (t.sk.

treSajas valstis, ja to ietver pieteikta
akreditacijas sféra);

- dokumentu izvértéSana peéc
verifikacijas.

4.12.1. lesniegto dokumentu
noveértésSana

Pirms  verifikacijas tiek izskatiti,
analizéti iesniegtie parvaldibas
sisttmas  dokumenti un vides
verificétaja iesniegtie kompetences

apliecinajumi par vides verificétaja
atbilsttibou EMAS Regula noteiktajiem

kompetences kritérijiem, k& arl
vertetaji iepazistas ar  publiski
pieejamo informaciju par vides
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submitted scope of accreditation,
including witnessing.

LATAK no later than 7 working days
before the start of the assessment
shall submit to the environmental
verifier the assessment plan and
report the names of the members of
the assessment team and the
assessment scope and place of work
of each assessor, giving the body a
possibility within 3 working days to
submit to LATAK a written refusal of
designated assessors and / or
experts. If the environmental verifier
has no objection to the specific
assessors and / or experts, they are
eligible for assessment.

4 .12. Assessment

Assessment of the EMAS verifiers
takes place under the guidance of
the lead assessor appointed by
LATAK after receiving all necessary
documents and analysis

Assessment includes:

- evaluation of the documents

submitted;
- evaluation in the institution;

- witnessing (including in third
countries, where it is included in
the scope of accreditation);

- evaluation of the documents after
verification.

4 12.1. Evaluation of the documents
submitted

Before verification, the documents
submitted by the management
system and the attestations of
competence on the compliance of the
environmental verifier with the EMAS
Regulation ~ competence  criteria
submitted by the environmental
verifier are examined and analyzed,
as well as the assessors get
acquainted with the publicly available
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verificetaju.
Witnesos vertetaji izskata
verificejamas  organizacijas  vides

deklaracijas projektu un verifikacijas
norises planu.

Vertétaji iepazistas ar  publiski
pieejamo informaciju par verificéjamo
organizaciju (darbibas joma, vides

piesarnojuma atlaujas un citas
publikacijas).

4.12.2. Novértesana

NovérteSana institicija notiek pie

vides verificétaja.

Noveértéjums sakas ar ievada sapulci,
kur novértétaju komanda iepazistas ar
pretendentu, precizé iepriek$ nosutito
novértésanas planu, saskana ar kuru
tiks veikta novertésana.

NovértéSana institlcija ietver:
- parvaldibas sistémas vértésanu,

- kompetences vértesanu,
- verifikacijas un validacijas metodes
vértésanu.

NovértéSanas komanda veic
kompetences  vértéjumu, savacot
objektivas liecibas akreditacijas sféra,
apliecinot, ka vides verificétajs atbilst
EMAS Regula noteiktajiem
kompetences kritérijiem un LVS EN
ISO/IEC 17021-1 standarta
noteiktajam.

Vides verificétajam janodrosina, ka
tas izpilda EMAS Regula noteiktos
verificétaja pienakumus, ievero
noteiktos darbibas nosacijums, ka art
atbilst piemérojamam LVS EN
ISO/IEC 17021-1 standarta prasibam.

information on the environmental

verifier.

During the witnessing the assessors
examine the draft environmental
statement and verification plan of the
organisation to be verified.

The assessors get acquainted with
the publicly available information on
the organization to be verified
(scope, environmental pollution
permits and other publications).

4.12.2. Assessment

Assessment in the institution takes
place at the verifier premises.

Assessment starts with an
introductory meeting, where the team
of assessors gets acquainted with
the applicant, specifies the previously
sent assessment plan according to
which the assessment will be carried
out.

Assessment in the institution

includes:

- assessment of the management
system,

- assessment of competence,

- assessment of verification and
validation methods.

The assessment team conducts
assessment of competence by
collecting objective evidence in the
scope of accreditation, conforming
that the environmental verifier
complies with the competence criteria
set by the EMAS Regulation and
complies with the requirements of the
standard LVS EN ISO / IEC 17021-1

The environmental verifier shall
ensure that it performs the duties of
verifiers set by the EMAS Regulation,
observes the operating conditions, as
well as complies with the applicable
LVS EN ISO / IEC 17021-1 standard.
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4.12.3. Prasmes parbaude (Witness)

Vides verificétaju prasmes parbaudés

(witnesos) tiek novérotas vides
verificétaju darbibas veicot vides
vadibas un audita sistémas
verifikaciju.

Vides verificetajam janodroSina, ka
tas izpilda EMAS Regula noteiktos

vides verificetaja pienakumus un
ievero noteiktos darbibas
nosacijumus.

Ja verificetajs ir pieteicis akreditaciju
vairakas tehniskajas jomas, tad
tehniskas jomas witnesiem tiks
izvéletas  atbilstosi LATAK-D.019
dokumentam.

Ja vides verificétajs ir pieteicis
akreditaciju  verifikacijas veikSanai
valstl arpus ES, LATAK veic witnesu
izvélétaja valstl.

Vides verificétajam ir janodroSina
iespéja LATAK vertétajiem veikt
prasmes  parbaudi verificéjamaja

organizacija.
4.12.4. Dokumentu izvertéSana péc
verifikacijas.

Péc verifikacijas pabeigSanas, LATAK
izskata sekojoSus dokumentus:

- sagatavoto  vides

projektu;

deklaracijas

- izstradato verifikacijas programmu;

4.12.3. Witness

During witnessing of environmental
verifiers, the actions of environmental
verifiers in the performance of
verification of the environmental
management and audit system are
observed.

The environmental verifier shall
ensure that it performs the duties of
verifiers set by the EMAS Regulation,
observes the operating conditions.

If the verifier has applied for
accreditation in a number of technical
scopes, the scopes of accreditation
for witnessing shall be selected in
accordance with the LATAK-D.019
document

If the environmental verifier has
applied for accreditation to conduct
verification in a countries outside the
EU, LATAK shall perform witnessing
in the selected country/-ies.

The environmental verifier shall
provide the LATAK assessors with
the possibility to perform witnessing
in the organization to be verified.

4 .12.4. Evaluation of the documents
after the verification.

After completion of the verification,
LATAK shall examine the following
documents:

- the prepared draft environmental
statement;

the developed
program;

verification
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- verifikacijas zinojuma projektu,
ieskaitot verificéjamaja organizacija
konstatétas neatbilstibas un
apstiprinatas korektivas darbibas

NovérteSanas komanda rapigi analizé
visu savakto informaciju un objektivas
liecibas par institlcijas darbitbu un
nosaka institlcijas atbilstibas Iimeni
atbilstoSi akreditacijas kritérijiem.

Ja verificeéjama organizacija ilgak ka 3
ménesu laikd nenovér$ neatbilstibas
vai nav iesp€jama vides deklaracijas
apstiprinasana, verificétajs iesniedz
vides deklaracijas projektu, kura ir
identificetas nepilnibas, ka ari pilnu
verifikacijas zinojumu un verifikacijas
programmas projektu.

4.12.5. Atklato neatbilstibu analize un
novértésSanas protokoli un parskati

Katras novéerteSanas dienas beigas
LATAK vertéetaji mutiski informé vides
verificetaju par konstatéjumiem, it
Tpasi, par konstatétajam neatbilstibam
un noverojumiem.

Pec  verificéSanas pabeigSanas,
LATAK izskata vides deklaracijas
projektu, izstradato verifikacijas

programmu un verifikacijas zinojumu,
ieskaitot verificEjamaja organizacija
konstatétas neatbilstibas un
korektivas darbibas.

Visas uzraditas neatbilstibas
novertésanas protokolos tiek
attiecinatas uz konkrétiem EMAS
Regulas un LVS EN ISO/IEC 17021-1
standarta punktiem.

Novértéjamais vides verificétajs tiek
iepazistinats ar tris iesp&amiem
neatbilstibu Tmeniem (LATAK-D.008):

- the draft report on the verification,
including the non-conformities
found out in the verified
organization and the approved
corrective actions

The assessment team shall carefully
analyze all the information selected
and objective evidence of the
functioning of the institution and shall
determine the level of compliance of
the in accordance with the
accreditation criteria.

If the organization to be verified fails
to correct the non-compliances within
3 months or approval if the
environmental statement is not
possible, the verifier shall submit the
draft environmental statement, which
identifies the non-compliances, as
well as the full verification report and
verification program project.

4.12.5. Analysis of the non-
compliances found and assessment
records and reports

At the end of each assessment day,
the LATAK assessors verbally inform
the environmental verifier of the
findings, especially on the non-
compliances found and observations.

After completion of the verification,
LATAK shall examine the draft
environmental statement, the drawn
up verification program and
verification report, including the non-
conformities found and corrective
actions.

All the reported non-conformites in
the assessment protocols are applied
to the specific paragraphs of the
EMAS Regulation and the standard
LVS EN ISO /IEC 17021-1.

The environmental verifier to be
assessed is presented with three
possible levels of non-conformites
(LATAK-D.008):
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4.12.6. Nosleguma apspriede

Beidzot  vérteéSanu, novértéSanas
komanda organizé nosléguma
apspriedi, kura piedaldas vides
verificétajs un LATAK novértétaji. So
apspriedi vada LATAK vadoSais

vertétajs. Apspriedé novertétaji sniedz
rakstisku un/vai mutisku zinojumu par
novértésanas rezultatiem un atklatam
neatbilstibam, pamatojoties uz
akreditacijas  kritérijiem.  Zinojuma
laika novertétajam vides verificétajam
tiek dota iespéja jautat un sanemt

atbildes par atklato neatbilstibu
pamatotibu.

Rakstveida zinojumu par
novértéSanas rezultatiem vadoSais

vertétajs sniedz vides verificétajam
talit péc nosléguma apspriedes vai 7
darba dienu laika péc tas.

Vides  verificétajs tiek  aicinats
komentét So zinojumu un iesniegt
atklato neatbilstibu korektivo
pasakumu  planu, noradot taja
konkrétas darbibas, ka tiks novérstas
neatbilstibas, un kada laika perioda
tas tiks novérstas.

VadoSajam vértétajam vienam, vai
kopa ar komandu jaanalizé iesniegtie

priekslikumi un janosaka So
pasakumu pietiekamiba un
efektivitate.

Pec vides Vverificétdja sakotnéjas

novértéSanas, kuras laika tika atklatas
vairakas butiskas neatbilstibas, vides
verificétajs var tikt informéts par
nepiecieSamibu veikt galigo
novértéSanu (atkartota pilniga vai
daléja novértésana). Par papildus
noveértéSanu tiek noslégts atsevisks
vienoSanas protokols.

4.12.6. The closing meeting

After finishing the assessment, the
assessment team shall organize a
final meeting involving the
environmental verifier and LATAK
assessment team. The meeting is led
by the lead assessor. In the meeting,
the assessors provide written and / or
oral report on assessment results
and findings on the basis of the
accreditation criteria. During the
reporting, the assessed
environmental verifier shall be given
the opportunity to ask and get
answers for the justification of non-
conformities.

The lead assessor shall submit a
written report on the assessment
results to the environmental verifier
immediately after the final discussion
or within 7 working days after it.

The environmental verifier is invited
to comment on the report and submit
the corrective action plan concerning
the non-conformities and
observations, setting out the specific
actions to eliminate the non-
compliance situation and indicating in
what period of time the non-
compliances will be removed.

The lead assessor individually or
together with the team shall analyze
the  proposals submitted and
determine the adequacy and
effectiveness of the measures.

After the initial assessment of the
verifier, during which a number of
serious non-compliances are found,
the environmental verifier shall be
informed of the necessity to organize
the final assessment (full or partial
assessment). For additional
evaluation, a separate agreement is
signed.
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5. Akreditacijas sferas paplasinasana/ Expension of the scope of

accreditation

5.1. Sféras papladinasanai vides
verificétajs iesniedz LATAK oficialu
iesniegumu ar skaidri noraditu sféru
(IAF / NACE kodu) akreditétas sféras
paplasinasanai, ka art visu aktualizéto
informaciju, ieskaitot kompetences
apliecinajumus.

5.2. lesniegtie dokumenti tiek izvertéti
un atkartba no pieteiktas sféras,
LATAK  pienem lémumu par
novértéSanas apjomu.

5.3. Attieciba uz praktiskas darbibas
novértéSanu tiek pieméroti tadi pasi
kritériji ka sakotnéja akreditacijas
vértésana.

5.1. The environmental verifier shall
submit to LATAK a formal application
with a clearly indicated scope (IAF/
NACE code) for extension of the
Scope of Accreditation, as well as all
the updated information, including
evidences of competence.

5.2. The submitted documents are
evaluated and, depending on the
applied scope, LATAK shall decide
on the amount of the assessment.

5.3. Regarding the witnessing of the
scopes, the same rules as for initial
assessment are used.

6. Akreditacijas sferas sasaurinasana/ Reduction of the scope

accreditation

6.1. Akreditacijas sféras
sasSaurinasana ir iesp&jama péc vides
verificétaja iesnieguma vai ari péc
LATAK iniciativas, pamatojoties uz
novértésanas rezultatiem.

6.2. Sferas saSaurinasana,
pamatojoties uz vides verificétaja
iesniegumu

Sferas saSaurinasanai vides
verificétajs iesniedz LATAK oficialu
iesniegumu ar skaidri noraditu sféru
(IAF/ NACE kodu), kuru vélas izslegt
no akreditacijas sféras.

6.4. Sféras saSaurinaSana,
pamatojoties uz novértésanas
rezultatiem

6.5. Lémumu par sféras
saSaurinasanu, pamatojoties  uz

novértésanas rezultatiem, LATAK var
pienemt $ados gadijumos:

6.1. Reduction of the scope of
accreditation is possible either after
the submission of the application by
the environmental verifier or on the
LATAK initiative based on the
assessment results.

6.2. Reduction of the scope based on
the application submitted by the
environmental verifier

For reduction of the scope, the
environmental verifier shall submit to
LATAK a formal application with a
clearly indicated scope (IAF/ NACE
code) which the environmental
verifier wants to exclude from the
scope of accreditation.

6.4. Reduction of the scope based on
the assessment results.

6.5. LATAK can take a decision on
the reduction of the scope on the
basis of the assessment results in the
following cases:
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- novertéSanas laika ir iegati
apliecinajumi par nepietiekamu
kompetenci konkrétaja joma (IAF/
NACE kods),

- vides verificétajs nav noveérsis bitiskas
neatbilsttbas (2 vai 3) noteiktajos
terminos un tas skar konkrétu jomu
(IAF/ NACE kods).

6.6. Pirms lémuma par sféras
saSaurinasanu pienemS8anas  vides
verificeétajs tiek rakstiski bridinats par
iespéjamo Iémumu un aicinats sniegt
paskaidrojumu un veikt korektivas
darbibas.

- evidence of lack of competence in the
specific scope (IAF/ NACE code) is
obtained during the assessment
process,

- the environmental verifier has not
eliminated the significant non-
conformities (2 or 3) within the time
limits and they concern a specific
scope (IAF/ NACE code).

6.6. Before taking a decision on the
narrowing of the scope, the
environmental verifier shall be notified in
writing of the possible decision and
requested to provide an explanation and
take corrective actions.

7. Lemumu pienemsana/ Decision making

7.1. LATAK pienem akreditacijas lemumu
saskana ar LATAK-D.016 dokumentu.

7.2. LATAK 7 darba dienu laikd pazino
institGcijai par pienemto Iemumu.

7.3. Nelabvéliga akreditacijas lémuma
gadijuma, EMAS verificétajam tiek dota
iespéja bat uzklausitam, lepazities ar

léEmuma projektu un sniegt papildus
argumentus.
7.4. Informacija  par  akreditacijas

lEmumiem tiek sitita Vides parraudzibas
valsts birojam. Arvalstu vides verificétaja
uzraudzibas gadijuma informacija tiek
satita  verificétaja  akreditacijas  vai
licencéSanas institlicijai un attiecigas
valsts kompetentajai institiicijai.

7.1. LATAK shall take an accreditation
decision in accordance with the
document LATAK-D.016

7.2. LATAK within 7 working days, shall
notify the institution of its decision.

7.3. In case of unfavorable accreditation
decision, LATAK gives the possibility to
EMAS verifier to get acquainted with the
draft decision and to send additional
arguments.

7.4. Information regarding the
accreditation decisions is send to State
Environmental Bureau. In case of
surveillance of foreign verifier,
information is send to accreditation or
licensing body of the verifier and to the
competent institution.

8. Akreditacijas termins/ Deadline of accreditation

8.1. Péc sakotnéjas novértéSanas
akreditacija tiek pieskirta uz 4 gadiem.

8.2. Péc atkartotas novértéSanas
akreditacija tiek pieskirta uz 5 gadiem.

8.1. After the initial assessment,
accreditation is granted for a period
of 4 years.

8.2. After the re-assessment,
accreditation is granted for a period
of 5 years.

9. Akreditacijas aplieciba un akreditacijas zimes lietoSanal/ Accreditation
certificate and use of accreditation mark

9.1. LATAK viena méneSa laika

9.1. LATAK, within one month, shall

15/17



LATAK-D.039-07/04.2018

sagatavo akreditacijas apliecibu un
tas pielikumu. Akreditacijas apliecibas
un akreditacijas zimes lietoSanas
noteikumi ir ietverti LATAK-D.021 un
LATAK-D.011 dokumentos.

10. Publikacija/ Publication

10.1. LATAK informaciju par
akreditetajiem vides verificétajiem reizi

meénesi pazino EMAS kompetentajai
iestadei Latvijas Republikas
kompetentajai iestadei, ka ari publicé

LATAK interneta majas lapa, noradot
nosaukumu, akreditacijas numuru,
atradanas vietas, akreditacijas jomas un
akreditacijas deriguma terminu.

prepare an accreditation certificate
and its Annex. The rules of the use of
an accreditation certificate and mark
are defined by the documents
LATAK-D.021 and LATAK- D.011.

10.1 LATAK shall notify once a month
the EMAS competent authority, the
competent authority of the Republic of
Latvia, of the accredited environmental
verifiers, as well as publish this
information in the LATAK website, giving
their names, accreditation number,
location, scope of accreditation and the
accreditation expiration date.

11. EMAS verificétaju uzraudziba un atkartota novertesanal/ Surveillance
of environmental verifiers and reassessment

atkartotas
aprakstita

111. Uzraudzibas un
novértésanas proceddra
LATAK-D.009 dokumenta.

11.2. Uzraudziba
administrativu  auditu, parbaudes uz
vietas institlicija, witnesu, anketéSanu,
vides verificétaju apstiprinato vides
deklaraciju vai atjauninatu  vides
deklaraciju parskatiS8anu un verifikacijas
zinojumu parskatisanu.

var ietvert

11.3. Uzraudziba ir samérigas ar vides
verificétaja veikto darbibu.

11.4. Institicijam ir piendkums |aut
LATAK veikt vides verificétaja uzraudzibu
verifikacijas un apstiprinaSanas procesa
gaita.

11.5. LATAK pienem Iémumu atcelt vai
apturét  akreditaciju vai  saSaurinat
akreditacijas jomu tikai péc tam, kad
vides verificetajam ir dota iesp€ja
argumentét savas aktivitates.

11.6. Cita ES dalbvalstt akreditéta vides
verificétaja uzraudzibas procedidra ir
aprakstita LATAK-D.042 dokumenta.

Sis dokumets ir tulkots neformali.

11.1. Surveillance and reassessment
procedure is described in the document
LATAK-D.009.

11.2. Surveillance may consist of an
office audit, on-site assessment in the
institution, witness, surveys, reviews of
the environmental statements approved
by environmental verifiers and reviews of
verification reports, reviews of the
updated environmental statements and
revision of verification reports.

11.3. Surveillance is proportionate to the
actions performed by the environmental
verifier.

11.4. Institutions have a duty to let
LATAK to perform surveillance of
environmental verifiers during the
verification and approval process.

11.5. LATAK makes a decision to
terminate or suspend the accreditation or
reduce the scope of accreditation only
after the environmental verifier has had
the chance to argue their activities.

11.6. Surveillance procedure for the
environmental verifier accredited in other
EU Member State is described in the
document LATAK-D.042.

The following is an informal translation.
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Saubu gadijuma noteico$a ir latviesu In any case of discrepancies between
valodas versija. Neskaidribu the English version and the Latvian
gadijuma, luidzam vérsties LATAK Vversion, the Latvian version will prevail.

(+37167373051, administracia@latak.lv). [N case of doubts, please contact LATAK
(+37167373051, administracija@latak.lv)

for explanation.

Izmainu registrs / Register of Changes

Versija/

Izmainu saturs/ Content of changes Datums/Date
Version
6 Aktualizéta atsauce uz ISO/IEC 17021-1 2.11.2017.
7 Dokumenta aktualizacija 05.04.2018
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